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Safe Conduct 
United Church of Christ, Congregational, of Boxborough 

Effective Date: 17 September 2015 

Supercedes Date: n/a 

1. Purpose 

This document outlines the policy and procedures that will enable our Church to provide a healthy, 

nurturing environment for our members and friends, their children, and our staff and volunteers. While 

the focus is primarily on child abuse prevention, strategies are identified to address other safe conduct 

issues, including exploitation of vulnerable adults and fire safety. 

2. Definitions 

Bullying is the use of threats, force, or coercion to abuse, intimidate, or aggressively dominate others. 

Criminal Offender Record Information (CORI) is information about adult criminal cases from a 

Massachusetts state court.  The information is recorded even if the case was dropped or the defendant 

was found not guilty. CORI information does not include abuse or harassment prevention orders (i.e., 

restraining orders), child abuse or neglect orders, or information about criminal cases from other states 

or the federal courts. 

Hazing is the practice of rituals and other activities involving harassment, abuse, or humiliation used as 

a way of initiating a person into a group. 

Mandatory reporting is the requirement under Massachusetts state law that suspected abuse or neglect of 

a child under the age of 18 years must be reported to the state Department of Children and Families. The 

abuse can be physical, sexual, or mental abuse inflicted by a person responsible for a child’s care or by a 

person given access to the child.  

For purposes of this document, a minor is a person under the age of 18 years. 

Vulnerable adults are adults who by reason of age, physical disability or dependence, developmental 

disability, mental illness, or cultural or economic circumstances may be susceptible to physical, sexual, 

or financial exploitation as a result of being unable to physically resist or render appropriate judgments 

regarding their own well-being. 

3. Policy 

The Church is committed to providing a safe and healthy environment. This commitment requires that 

we take prudent, proactive measures designed to maintain a faith community in which members, friends, 

staff, volunteers, and children can worship, work, and learn together in an atmosphere free of all forms 

of discrimination, harassment, exploitation, or intimidation.  
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4. Procedures 

4.1 Selection of Staff and Volunteers 

4.1.1 Background Checks 

Massachusetts state law requires volunteer organizations that provide programs or activities for minors 

to conduct CORI background checks of the volunteers. The law also requires CORI checks any time 

there is potential for someone to have unmonitored contact with a minor. Our Church requires CORI 

checks for all staff and volunteers who may have contact with minors, or who hold positions of faith or 

counseling support, financial responsibility, or computer access. Refer to the Church’s CORI Process for 

more information. Refer also to the Church’s policy/procedures for Parishioners with Criminal History. 

4.1.2 Six-month Rule 

All people applying to be volunteers who work with minors must have been members of the Church for 

at least six months or associated with the Church for at least one year. 

A volunteer who has not been a member for six months or associated with the Church for one year can 

be paired, as an assistant, with an adult teacher/leader who has been active in Spiritual Nurture and/or 

youth programs for more than one year. 

4.1.3 Age Requirements 

All employees and volunteers who work in our youth programs must be at least five years older than the 

oldest youth participant. 

In our Spiritual Nurture classes, one adult teacher must be at least 18 years of age, unless the Spiritual 

Nurture ministry team feels the person under the age of 18 is of sufficient maturity to handle the class. 

4.2 Registration 

All children and youth participating in Spiritual Nurture programs must have a copy of the attached 

Spiritual Nurture Registration Form on file with the Church Administrative Assistant. A new copy of the 

Registration Form must be completed in September of each year. It is the parent/guardian’s 

responsibility to update the information on file if it is no longer accurate.  

4.3 Code of Conduct 

This Code of Conduct is intended to protect minors and vulnerable adults from abuse and to protect 

church staff and volunteers from engaging in patterns of behavior that may be construed as abusive or 

predatory. 
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4.3.1 General Requirements 

All minors and vulnerable adults must be treated with respect at all times, and fairly without regard to 

age, race, gender, family make-up, sexual orientation, or sexual identity. 

4.3.2 Prohibited Behavior 

The following behaviors are prohibited on Church property and at Church-related events when they 

involve interactions with minors or vulnerable adults: 

a. Any romantic or sexual involvement. 

b. Discussing the teacher/leader’s personal problems or issues. 

c. Discussing sexual encounters or possessing sexually oriented materials, except for educational 

purposes. 

d. Staring at or commenting on people’s bodies. 

e. Using profanity or off-color jokes. 

f. Using alcohol with minors.  

g. Using illegal drugs. 

h. Engaging in inappropriate electronic communication, including text messages, email, or use of   

social media websites (Facebook, Twitter, Instagram, etc.). 

i. Performing any type of abuse, including but not limited to these types:  

• Physical – Hitting, shaking, unnecessarily restraining 

• Verbal – Degrading, threatening, cursing, name-calling 

• Sexual – Inappropriate touching, exposing oneself, or engaging in sexually oriented 

conversations 

• Mental – Shaming, humiliating, acting cruelly 

j. Bullying 

k. Hazing 

l. Manipulating or exploiting a minor or vulnerable adult 

m. Neglecting, e.g., by withholding food, water, or shelter 

n. Keeping secrets regarding any of the prohibited behaviors above. 

 

4.3.3 Reporting Requirements 

Concerns or complaints about Church staff or volunteers, other adults, or minors shall be reported to the 

teacher/leader for the activity, or to the Pastor. 

Under the mandatory reporting requirements of Massachusetts state law, allegations of suspected abuse 

must be reported to law enforcement or to the Department of Children and Families. Mandatory 

reporters include clergy, church leaders, volunteers performing duties on behalf of a church, or persons 

employed by a church to supervise, educate, or counsel minors on a regular basis.  
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4.3.4 Response to Policy/Procedures Violations 

The Church supports the highest standards of personal conduct toward others. The Church affirmatively 

nurtures good behavior and shall discipline those who violate this policy/procedures in a manner that is 

consistent with the seriousness of the violation. 

When there is an allegation of behavior outside policy boundaries, we shall (1) seriously consider the 

concerns of victims, (2) undertake a fair and thorough investigation, (3) protect the confidentiality of 

those being investigated, (4) report to as required and cooperate fully with public authorities, (5) 

communicate with the Congregation within the bounds of individual rights to confidentiality, and (6) 

notify the Massachusetts Conference of the United Church of Christ, as appropriate. 

4.4 On-site Activities  

4.4.1 Bathroom Supervision 

Bathroom facilities should be checked frequently to ensure the safety of minors. No staff member or 

volunteer shall enter a bathroom with a single unrelated child unless the entry door is propped open. 

4.4.2 Diaper Policy 

No Church staff member or volunteer shall change diapers for an unrelated child. 

4.4.3 Ratios 

We recognize that the Pastor’s job requires that s/he perform one-on-one counseling following accepted 

standards of conduct for pastoral care. Other adults must never be one-on-one in a private setting with an 

unrelated minor.  If two adults cannot be present, the minimum requirement is one adult with two or 

more minors. 

4.5 Off-site Activities 

4.5.1 Pre-trip Permissions 

Any teacher/leader planning a day trip or overnight outing must have prior permission from the Pastor. 

There shall be an Off-site Activity Permission Form for each outing. The Permission Form shall clearly 

identify the off-site activity with its date, time, activities involved, and method of transportation. The 

Permission Form must make parents/guardians aware of the fact that their child may be a passenger in a 

car with other youth and with a driver as young as 18 years. No minor shall participate in an activity that 

takes place away from the Church property until (s)he has submitted to the trip organizer an Off-Site 

Activity Permission Form that has been signed by his/her parent or guardian. 
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4.5.2 Chaperones 

All chaperones must be approved in advance by the Pastor.  

There shall be a ratio of one chaperone for every six youth.  Chaperones must be gender balanced on all 

outings.  

4.5.3 Transportation 

Drivers must be at least 18 years of age and must complete a Volunteer Driver Application Form in 

advance of the outing. 

As required by Massachusetts law, each occupant of each vehicle shall wear a seatbelt. 

Adults must never be one-on-one in a vehicle with an unrelated minor, except with prior written 

permission of the minor’s parent or guardian.  If two adults cannot be present in each vehicle, the 

minimum requirement is one adult and two or more minors in a vehicle. 

4.5.4 Day Trips 

Safety requirements for day trips are determined by the nature of the destination and exposure to the 

public at large. 

Each chaperone shall be assigned a specific group of children/youth to supervise. 

Parents/guardians shall be provided a means to make emergency contact with the trip leader. 

4.5.5 Overnight Outings 

Overnight activities present the potential for higher risk than day trips due to the 24-hour supervision 

that is required. 

A roster shall be maintained by the trip leader of all lodging assignments for each youth and adult. 

For the possibility of a building evacuation, an outdoor rally point shall be identified to all chaperones 

and youth. 

Adult-youth ratios shall be maintained for outings away from the lodging site. 

Parents/guardians shall be provided a means to make emergency contact with the trip leader. 

4.6 Photographs 

Photos may be taken of minors only for the purpose of sharing about a Church-related event in which 

they participated. The photos can be shared only among event participants or in Church publications 
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(including the Church website), and no identifying information can be shared beyond the minor’s first 

name.   

4.7 Fire Safety 

Fire Drills shall be scheduled at least once annually between September and June. 

Everyone shall be shown where the Emergency Exits are located and where to meet after exiting the 

building.   

5. Amendments to This Document 

Amendments to this document can be proposed at any regularly scheduled Council meeting and 

approved by a simple majority at the next Council meeting. 

6. Forms 

6.1 Spiritual Nurture Registration Form 

See next page. 
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United Church of Christ, Congregational, in Boxborough 

Spiritual Nurture Registration Form 

 

 

Name(s) of Child(ren)    Birth Date   Grade 

_________________________________ _____________  ______ 

_________________________________ _____________  ______ 

_________________________________ _____________  ______ 

 

Parents / Guardians: _____________________________________________________ 

Address: ______________________________________________________________ 

Phone #: ______________________________________________________________ 

Email: ________________________________________________________________ 

Allergies / Dietary / Medical Concerns: _______________________________________ 

Permission to take photos for bulletin boards, newsletter, etc.?  Yes____   No____ 

 

It takes a village to nurture the spirituality of our young people! How would you like to 

participate? Check all that apply.  I / We would like to: 

____ Join the Spiritual Nurture ministry team, which sets direction and plans activities 

____ Lead one of the Sunday morning gatherings, maybe once, maybe more 

____ Help as “extra hands” occasionally 

____ Provide a snack 

____ Other: __________________________________________________ 

 

Please return this form to the Church Office via email (boxborochurch@verizon.net) or 

hard copy.  Thank you! 

mailto:boxborochurch@verizon.net
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6.2 Off-site Activity Permission Form 

See next page.  
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United Church of Christ, Congregational, of Boxborough 

Off-site Activity Permission Form 
 

As the parent or legal guardian of _____________________________________,  

I hereby give my permission for him or her to participate in this Church-sponsored activity that takes 

place away from the Church premises: 

Off-site Activity: ___________________________________________________________________ 

Activity Leader:  ___________________________________________________________________ 

Gathering Place: ___________________________________________________________________ 

Departure Date/Time: _______________________   Return Date/Time: ________________________ 

Transportation: __________________________________________________________________ 

 Drivers can be as young as 18 years old.  Other youth may be in the vehicle. 

 

Allergies, dietary restrictions, or medical issues chaperones should be aware of: 

________________________________________________________________________________  

                                                

I give permission to the leaders and chaperones of this off-site activity to render First Aid, should the 

need arise. In the event of a medical emergency, I also give permission to the physician selected by the 

adult leader in charge to hospitalize, secure proper anesthesia, order injection, or secure other medical 

treatment, as needed.                                         

                                                                            

I further agree to hold the United Church of Christ, Congregational, of Boxborough and the leaders and 

chaperones of this off-site activity blameless for any accidents that might occur during this outing, 

except for clear acts of negligence under the Church’s Safe Conduct guidelines. 

                                                                                        

In case of emergency, I can be reached by phone at __________________ or   ____________________. 

If I cannot be reached, please contact ______________________at this phone # __________________.  

 

Signature: ________________________________________              Date: ______________________                             

                           (Parent or Guardian)      

Printed name: _____________________________________ 

                           (Parent or Guardian)     
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6.3 Volunteer Driver Application Form 

See next page. 
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United Church of Christ, Congregational, of Boxborough 

Volunteer Driver Application Form 
 

Name: ___________________________________________ Date of Birth: ________________ 
 

Home phone: _____________ Work phone: ______________Cell phone: _________________ 
 

Driver’s License No. & State:________________ License Expiration Date: ________________ 
 

Insurance Carrier ________________________ Insurance Expiration Date: ________________ 
 

Liability Policy Limits:  Bodily Injury: _______________ Property Damage: _______________ 
 

I.  Are all licensed vehicles you drive covered by insurance as required by law?       Yes___   No___ 
 

2.  Have you ever been denied a driver's license or had one suspended or revoked?    Yes___ No___ 
 

3.  Have you had any moving traffic violations or accidents in the past three years?    Yes___ No___ 

 

If the answer to question 2 or 3 is YES, please explain.   

Give dates and details of violations and accidents on the back of this form. 

 

I agree to the following as conditions of being permitted to act as a Volunteer Driver: 

 

1.  The vehicle owner's insurance is the primary liability insurance coverage in the event of an accident. 

2. The owner of the vehicle which I am driving is responsible for keeping the vehicle in safe working order. 

3.  The owner of the vehicle which I am driving is responsible for all damage to the owned vehicle, however 

caused. 

4.  The owner of the vehicle which I am driving shall maintain liability insurance in the amounts of at least:  

• Bodily Injury -- $250,000 per person and $500,000 per accident; and  

• Property Damage -- $50,000 per accident 

5.  The Church's insurance shall apply in excess of the vehicle owner’s liability insurance limits in the event the 

primary limits are exhausted, and only to the extent the Church is legally obligated to pay damages. 

6.  I will indemnify and hold the Church harmless from liabilities and damage resulting from my operation of a 

motor vehicle not owned by the Church.  

7. I will not make or answer telephone calls or initiate or respond to text messages while operating a vehicle for 

Church activities. 

Signature:  __________________________________  Date: ___________________ 

Printed Name:   __________________________________ 

Please attach a copy of your Driver’s License and Vehicle Registration(s) to this completed Application. 


